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1 Introduction
The regulations for the PhD degree programme at the Graduate School of Theology and the Study of Religion  are in accordance with Ministerial Order on the PhD programme at the Universities No. 18, 14 January 2008 (PhD order), the Ministerial guidelines on the PhD programme at the Universities (“Vejledning”) and the Regulations of the University of Aarhus concerning the PhD degree. 

According to section 16 b (1) of the Danish Universities Act, PhD degree programmes are the responsibility of graduate schools. At the Faculty of Theology the responsibility rests with The Graduate School of Theology and the Study of Religion.
The Graduate School has the following objectives:
· To contribute to the Faculty’s research by recruiting skilled Danish and foreign people who have talents that would quality them to become researchers within Theology and the Study of Religion
· To promote collaboration with partners both in Denmark and abroad
· To ensure ongoing development of the quality of the PhD degree programme (supervision, conferences, and periods of study abroad) and to contribute to developing a growing, positive field of employment for graduates of the Graduate School.
Visit the Graduate School website at www.teo.au.dk/graduateschool for further information about profile and ongoing projects.
2 Objectives, structure and organisation of the PhD degree programme
2.1 Objectives
The PhD degree programme is a research programme aimed at developing the PhD students’ research skills for conducting independent research at an international level, i.e. ability to recognition and independent study and dissemination of scholarly research. The programme also develops the PhD students’ familiarity with the theories and methods in the field of study and qualifies them to independently deal with research, development and teaching, both in public and private sectors. The aim of the PhD degree programme is thus to prepare PhD graduates both for employment as researchers and for a wide variety of job opportunities in the private or the public sector (cf. the Ministerial report A Public Good: PhD Education in Denmark, 2006).

The Graduate School’s PhD Committee and Board work to implement and achieve these overall objectives in consideration of the University’s and the Faculty’s strategies and action plans.
2.2 Structure
The Graduate School of Theology and the Study of Religion offers both a 4-year dual MA/PhD degree programme (4+4) and a 3-year PhD degree programme (5+3). From the below sections, it will appear which specific regulations apply to the 4-year and the 3-year programmes, respectively. Where not otherwise stated, the regulations apply to both programmes. 
2.2.1 4-year dual MA/PhD (4+4)
Students enrolled on the 4-year dual MA/PhD degree programme are required to have completed a relevant Bachelor’s degree programme (or to have passed examinations equivalent of a 3-year Danish Bachelor’s degree) and to have passed Master’s degree examinations that correspond to 60 ECTS prior to their admission.

During the first two years (part A), PhD students are enrolled on both the Master’s degree programme and the PhD degree programme and must complete their Master’s degree in one of the Faculty of Theology’s fields of study by the end of the second year. Students enrolled on a different Master’s degree programme must be transferred to one of the Faculty’s fields of study at the time of enrolment in the 4-year dual MA/PhD degree programme. During the remaining two years (part B), the PhD students are only enrolled on the PhD degree programme.
2.2.2 3-year PhD (5+3)
Students enrolled on the 3-year PhD degree programme are required to have completed relevant Bachelor’s and Master’s degree programmes (or to have passed examinations equivalent of a 3-year Danish Bachelor’s degree and a 2-year Danish Master’s degree) prior to their admission. Enrolment is for a period of 3 years.
2.3 Organisation 
2.3.1 Management 

The Dean of the Faculty of Theology appoints the Head of Graduate School to run the School in collaboration with the PhD Committee.
The role of the Head of Graduate School is to: 
· Allocate PhD supervisors
· Approve PhD students after recommendation by the academic staff members of the PhD Committee
· Plan the Graduate School’s PhD degree programme, including periods of study at an international research institution
· Continuously evaluate the Graduate School’s activities.
2.3.2 PhD Committee
The Faculty of Theology has set up a PhD Committee consisting of three members representing the academic staff and two members representing the PhD students. 

The role of the PhD Committee is to:
· Recommend to the Dean on the appointment of a chairman from among the PhD committee’s academic staff and, if applicable, a vice-chairman from among the PhD committee’s PhD students
· Recommend to the Dean on the composition of assessment committees
· Approve PhD courses 

· Submit proposals to the Head of Graduate School on internal guidelines for the Graduate School, including PhD supervision
· Provide the Head of Graduate School with evaluating comments on the PhD degree programme and PhD supervision
· Approve applications for credit transfer and exemptions
· Comment on all matters within its field of competence relating to the PhD degree programme and PhD supervision submitted to the committee by the Dean or a person authorised by the Dean.

3 Admission to the PhD degree programme
3.1 Entrance qualifications
3.1.1 4-year dual MA/PhD (4+4)
To be enrolled on the 4-year dual MA/PhD degree programme, applicants are required to have completed a Bachelor’s degree programme (or to have passed examinations equivalent of a 3-year Danish Bachelor’s degree) and to have passed Master’s degree examinations that correspond to 60 ECTS prior to their admission. The examinations passed must be in theology, the study of religion or another relevant degree programme that is considered to provide the necessary academic prerequisites for completing a PhD project within the Faculty of Theology’s research areas.
It is possible to apply for admission before the above conditions are met, but requirements must be met at the time of enrolment.

3.1.2 3-year PhD (5+3)
To be enrolled on the 3-year PhD degree programme, applicants are required to have completed a Bachelor’s and a Master’s degree programme (or to have passed examinations equivalent of a 3-year Danish Bachelor’s degree and a 2-year Danish Master’s degree) in theology, the study of religion or another relevant Master’s degree programme that is considered to provide the necessary academic prerequisites for completing a PhD project within the Faculty of Theology’s research areas.

It is possible to apply for admission before the above conditions are met, but requirements must be met at the time of enrolment.
3.2 Other requirements
Proficiency in English as well as familiarity with reading foreign languages relevant to the project is required.
For certain PhD projects to be approved and completed, other specific prerequisites may be required. Such prerequisites include familiarity with field-specific methodology, e.g. fieldwork, interview surveys, or special philological knowledge.
3.3 The application
Applications should be submitted electronically through Aarhus University’s self-service system at https://mit.au.dk/index.cfm?sprog=en. For more information about the application procedure, see the Graduate School’s guidelines for application. 
3.3.1 4-year dual MA/PhD (4+4)
All applications must contain a project outline of maximum 3 pages, including notes but excluding bibliography etc. The project outline must contain the following elements: 
· A preliminary project title
· An outline of the research project providing the basis of the PhD studies and a preliminary topic for the PhD dissertation
· A statement in support of the academic (respectively interdisciplinary) research project and, if applicable, preliminary considerations of methods, theories, material etc. 
· A personal motivation behind the application (maximum 20-35 lines), stating briefly the applicant’s intended development, career and future plans and showing the relation to the outlined PhD project.
Applications must also contain Bachelor’s degree diploma (or proof of examinations passed equivalent of a Bachelor’s degree), proof of Master’s degree examinations passed, and curriculum vitae.

3.3.2 3-year PhD (5+3)
All applications must contain a project description of maximum 5 pages, including notes, but excluding bibliography etc. The project description must contain the following elements:
· The limits and focus of the project and its relation to the international research in the field. To which extent does the project contribute to the field of research? 
· The applicant’s background, qualifications and motivation for working with the project
· An account of the main parts of the project and a realistic time schedule showing the work to be done in the different phases of the research project
· An account and consideration of issues of method and philosophy of science relating to the project
· An account of expected results and their implications and prospects
· An account of the project’s relation and relevance to research undertaken at the Faculty of Theology (sections, main research areas and/or centres)
· If applicable, the project description may also include resource persons and planned periods of study abroad relevant to the project
Applications must also contain Bachelor’s degree and Master’s degree diplomas (or proof of examinations passed equivalent of a Bachelor’s degree and a Master’s degree) and curriculum vitae.
3.4 Funding for the PhD degree programme
Enrolment as a PhD student at the Graduate School is subject to the availability of project funding. The most common forms of funding are mentioned below. Further information about the individual forms of funding is available on the Graduate School website. Without funding, enrolment as a PhD student is not possible, notwithstanding that the applicant meets the requirements for enrolment.
The Faculty of Theology invites applications for admission to the PhD degree programme twice a year. Deadlines for applications are available on the Graduate School website.
3.4.1 4-year dual MA/PhD (4+4)
The most common form of funding for the 4-year dual MA/PhD degree programme is a 2-year PhD scholarship (part A), followed by a 2-year PhD fellowship funded by the Faculty of Theology (part B). 
3.4.2 3-year PhD (5+3)
The following forms of funding for the 3-year PhD degree programme are possible:
· Three-year PhD fellowship funded by the Faculty of Theology
· Three-year PhD fellowship funded by the Danish Council for Independent Research | Humanities (FKK)
· Three-year PhD fellowship jointly funded in connection with the signing of co-operative agreements with external partners 
· Salary during the PhD studies funded under the Industrial PhD programme 

· Payment of tuition fees, which presupposes that the PhD student has obtained funding from external sources to cover own salary during his/her studies.
3.5 Asesssment criteria
The submitted applications and project descriptions are dealt with by an assessment committee consisting of the three academic staff members of the Faculty’s PhD Committee. In assessing applications, the assessment committee focuses on the elements mentioned above concerning the content of the project outline and project description. The committee also considers whether the project is clearly defined and whether it is likely that the project will be completed within three years of full-time studies.
In assessing the applicants’ qualifications, emphasis will be placed on the applicants’ general qualifications and the special qualifications relevant to the completion of the project. The assessment committee decides whether the applicants are considered ‘qualified’ or ‘non-qualified’ and delivers its recommendation to the Dean. Shortlisted applicants may be invited to attend an interview of fifteen-twenty minutes with the Dean, who subsequently decides which of these candidates can be granted enrolment and a scholarship/fellowship.
4 Content of the PhD degree programme
4.1 Courses
It is a requirement that PhD students, during the degree programme, should attend PhD courses equivalent of 30 ECTS. A relevant selection of courses should be agreed between the individual PhD student and his or her principal supervisor and finally determined in the PhD plan, which must be approved by the PhD Committee. It is the responsibility of the principal supervisor that the courses are relevant and at a suitable academic level. The Graduate School offers a selection of compulsory and elective courses. Further information about the course programme is available on the Graduate School website, which also provides information about upcoming courses and events.
4.1.1 Compulsory courses
The Graduate School has put together a compulsory course programme equivalent of 14 ECTS. The programme includes a number of tools courses and a total of five Readings of works (i.e. the classic works of the subject), two of which must be read under the supervision of a senior researcher. The Readings of works should cover a certain scope and can therefore only in exceptional cases be included in the PhD dissertation bibliography. The Readings of works must be agreed between the PhD student and his or her principal supervisor and incorporated in the PhD plan. Readings of works provided under the supervision of a senior researcher have been pre-approved. The self-studied Readings of works should conclude with a five-page A4 summary to be submitted to the Faculty Secretariat.

4.1.2 Elective courses
In addition to the compulsory PhD courses equivalent of 14 ECTS in total, all PhD students must attend elective courses related to the field of study to a total value of 14 ECTS.
An ECTS evaluation will have to be made for elective PhD courses taken at other institutions in Denmark or abroad. Application for ECTS evaluation must be sent to the Faculty Secretariat together with an account of the hours assigned to coursework preparation. Programme of the PhD course must be submitted with the application.
Approval of external courses must be sought before the PhD student attends the course.
4.2 Periods of study at another research institution
According to the PhD order, it must be ensured that PhD students spend a period of study at another research institution, preferably abroad. PhD students at the Graduate School of Theology and the Study of Religion are expected to include a shorter or longer period of study abroad as a natural part of their PhD degree programme. This study period should be agreed between the principal supervisor and the PhD student and specified in the PhD plan.

4.3 Experience in teaching and communication of knowledge 

During the course of their studies, PhD students must acquire experience in teaching activities or other form of communicating knowledge. Teaching activities must be prepared and carried out in collaboration with the Director of Studies for the Bachelor’s and Master’s degree programmes. All PhD students must complete dissemination activities in the form of the presentation of projects and participation with own paper in conferences.
4.3.1 4-year dual MA/PhD (4+4)
During Part A of the 4-year dual MA/PhD degree programme, PhD-students must carry out a teaching training activity in collaboration with their principal supervisor. During Part B of the programme, PhD students must carry out a teaching activity of two hours per week, preferably within the PhD student’s research area. The principal supervisor is expected to take an active part in the PhD student’s planning and evaluation of the teaching activities. The principal supervisor is also recommended to attend the PhD student’s teaching sessions. In addition, the tasks to be undertaken during Part B include other forms of communicating knowledge, such as contributing with editorial work or arranging an academic conference. 

4.3.2 3-year PhD (5+3)
PhD students enrolled on the 3-year PhD degree programme are employed as PhD research fellows and will be expected to carry out duties equivalent to 840 working hours. At the Graduate School of Theology and the Study of Religion these will usually be in the form of at least two teaching activities of two hours per week, one of which preferably within the PhD student’s research area. The principal supervisor is expected to take an active part in the PhD student’s planning and evaluation of the teaching activities. The principal supervisor is also recommended to attend the PhD student’s teaching sessions.

In addition to the two teaching activities, the tasks to be undertaken include other forms of communicating knowledge, such as contributing with editorial work or arranging an academic conference. 

PhD students without a scholarship/fellowship are required to acquire experience in teaching or other forms of communicating knowledge. 

4.4 The PhD project
In the course of the PhD degree programme, the PhD students must complete an independent research project under supervision (PhD project). The PhD project should form the basis of the PhD dissertation. 
The PhD students have obtained approval of their project outline (4-year dual MA/PhD) or preliminary project description (3-year PhD) on enrolment. The final project descriptions are to be approved by the PhD Committee.
The project descriptions should be continuously revised to support the completion of the PhD project and submission of a dissertation at the end of the enrolment period.
4.4.1 4-year dual MA/PhD (4+4)
PhD students enrolled on the 4-year dual MA/PhD degree programme must prepare a final project description for submission to the Faculty Secretariat by the end of the first year of study. In the final project description, it must be stated whether the dissertation will be published as a monograph or in the form of articles. 
4.4.2 3-year PhD (5+3)
PhD-students under the 3-year PhD degree programme must submit a final project description together with the first semi-annual evaluation by the end of the first six months of enrolment. In the final project description, it must be stated whether the dissertation will be published as a monograph or in the form of articles.
5 Completion of the PhD degree programme
5.1 PhD plan
The PhD student must submit a research and study plan (PhD plan) no later than three months after enrolment. This plan is a central document of a PhD programme and must contain the following elements:
· Time schedule

The PhD plan must include an updated list, divided into semesters, of all major activities, i.e. courses, teaching and dissemination activities, period of study at external research environment and the work with the PhD project. Activities should be described in detail for the immediately following semesters and in outline for the subsequent semesters. Forms for preparation of PhD plans are available on the Graduate School website.
· Plan for the PhD project

The PhD plan must specify which time periods have been allotted for the work on the PhD project, including when and how the work on the PhD dissertation will be undertaken. The final year of the degree programme is devoted to full-time work on the dissertation.

· Plan for PhD courses

The PhD plan must specify the exact dates for attending the compulsory courses. It must also include a specification of the planned elective courses, e.g. course title, duration and, if possible, ECTS. In addition, it must state precisely how the 30 ECTS are expected to be distributed on the individual semesters.

Students on the 4-year dual MA/PhD programme must state in their PhD plan when they expect to pass the remaining Master’s degree examinations to a value of 30 ECTS. 


It is recommended to take all courses before the beginning of the final year of studies.
· Plan for participation in supportive research environments, including periods of study at research institutions abroad

The PhD plan must specify when a long-term period of study abroad is expected to be spent, including name of institution, time period and contact person. If the PhD student has no plans to spend a period of study abroad, this must be justified in the PhD plan, and it must be stated how the requirement in the PhD order to participate in an external research environment is expected to be met. 
A period of study abroad should be scheduled for the third or fourth semester. It is recommended that 4-year dual MA/PhD students schedule their period of study abroad for Part B. 
· Plan for acquisition of teaching experience or other forms of communicating knowledge

The PhD plan must contain information about planned teaching and dissemination activities. PhD students on the 3-year programme should schedule teaching activities for the second and third semesters and not later than the fourth semester. PhD students on the 4-year dual MA/PhD programme should schedule a teaching training activity for the second or third semester of Part A. The teaching activity during Part B should not be scheduled for later than the sixth semester.
· Supervision agreement
The type of supervision is part of the PhD plan. It is a priority of the Graduate School to clarify mutual expectations and responsibilities right from the start of the PhD course of study. A special agreement form must be completed and signed at the first meeting between the principal supervisor and the PhD student. The form must subsequently, and not later than one month after enrolment, be submitted to the Faculty Secretariat. The form is available on the Graduate School website (“Agreement between the principal supervisor and the PhD student”). See also the Graduate School’s Guidelines for PhD supervision.
· A copyright agreement, if applicable

In connection with jointly-authored PhD projects, firm agreement must be reached before the start of the project on who owns the rights to data and author’s copyright.
· A budget

The Faculty of Theology’s regulations for the granting and reimbursement of travel expenses and the funding of travel abroad is available on the Faculty’s intranet. All applications for reimbursement of expenses in connection with periods of study abroad should be sent by mail to the Faculty Secretariat together with a budget for the stay.

Employed PhD fellows and PhD scholars must confirm that the PhD plan does not exceed the amounts provided by the Faculty of Theology for travel expenses.

PhD students paying tuition fees must confirm that travel expenses and other project-related expenses can be covered by other sources.
The PhD plan must be completed in collaboration between the PhD student and the principal supervisor and must be submitted to the Faculty Secretariat not later than two months after enrolment. The plan must be continuously updated. In case of important changes, a revised PhD plan must be submitted in connection with the semi-annual evaluations. The PhD plan has to be approved by the PhD Committee.

5.2 Section attachment
All PhD students are attached to one of the Faculty sections and participate in the section’s research seminars, section meetings and other academic events. Visit the Faculty website at www.teo.au.dk/en/research/current for more information about faculty sections, research activities and centres.
The PhD student becomes incorporated into the section’s academic environment and the Head of Section will invite new PhD students to an informal meeting to introduce them to the section and to outline the section’s expectations of the PhD student.
5.3 Semi-annual evaluations
The Head of Graduate School must regularly evaluate whether the PhD student follows his or her plan and, if necessary, adjust the plan. The evaluation is based on a statement made by the principal supervisor, who, in consultation with the PhD student, confirms that the PhD project is progressing in accordance with the PhD plan or recommends, in writing, the adjustments required. The evaluation must take into account documented illness, parental leave or other forms of approved leave. It is the responsibility of the principal supervisor to provide an accurate evaluation and to raise any problems in connection with the project as early as possible. A list of activities undertaken during the PhD course of studies should be submitted together with the semi-annual evaluation.
5.3.1 Procedure for performing semi-annual evaluations 

The Faculty Secretariat will send an email to the PhD student and principal supervisor when it is time for submission of the semi-annual evaluation. The student must then take steps to implement the semi-annual evaluation. It is thus the responsibility of the student to inform the principal supervisor of the dates for supervision meetings held in the reporting period and to prepare an activity overview of the reporting period, which must be submitted as an appendix to the semi-annual evaluation. The purpose of the semi-annual evaluation is to take stock of the progress of the project and to make the necessary adjustments in the PhD plan to assist the future progress. The principal supervisor and the PhD student are expected to discuss the content of the semi-annual evaluation. The semi-annual evaluation is signed by the principal supervisor and the PhD student, who by his or her signature accepts the content of the semi-annual evaluation. Prior to signing the semi-annual evaluation, the PhD student must be given the opportunity, within a deadline of at least two weeks, to comment on the principal supervisor’s statement.
The signed semi-annual evaluation and the activity overview must be forwarded to the Faculty Secretariat together with a revised PhD plan, if amended.
The semi-annual evaluation will subsequently be considered by the PhD committee, and the Head of Graduate School will make a decision on whether the semi-annual evaluation can be approved. The principal supervisor and the PhD student are notified by mail of the decision. 

If, however, the PhD student does not approve of the content of the semi-annual evaluation, he or she should not sign the semi-annual evaluation but rather submit a statement to the Head of Graduate School, giving the reasons for disapproval. The Head of Graduate School then asks for a detailed explanation by the principal supervisor, and the matter is submitted to the PhD Committee. The Head of Graduate School concludes whether the semi-annual evaluation can be approved.
Forms for the preparation of semi-annual evaluations and activity overview are available on the Graduate School website. 
5.3.2 Applicable to the 4-year dual MA/PhD programme (4+4)
At the third semi-annual evaluation of the 4-year dual MA/PhD students, the principal supervisor must submit a detailed statement on the progress of the PhD project. The student and the principal supervisor will subsequently be invited to attend an interview with the Head of Graduate School, the purpose of which is to clarify whether the student should be recommended to register for the qualifying examination. 
5.3.3 Procedure for unfavourable semi-annual evaluations
If the principal supervisor assesses that the PhD student is not following the PhD plan, in spite of any adjustments made to the plan, the principal supervisor (and, if applicable, co-supervisor) will prepare a statement specifying what the student needs to do to get back on course. The statement must be submitted to the PhD Committee together with an updated PhD plan, if revised. If the PhD Committee agrees with the principal supervisor’s assessment, the Head of Graduate School will allow the PhD student a period of three months to comply with the principal supervisor’s specific requirements. These three months must not in itself lead to an extension of the PhD degree programme. If the PhD student does not, within eight days from receipt of the offer, accept the opportunity to get back on course, his or her enrolment will be cancelled. 

If the PhD student accepts the offer of rectification, the principal supervisor (and, if applicable, co-supervisor) will as soon as possible after the end of the three-month period assess whether the PhD student has fulfilled the requirements and is following the plan. If this assessment is unfavourable, the PhD student’s enrolment will be cancelled. If the assessment is favourable, the PhD student may proceed with his or her programme, and the course of study will be re-assessed at the next ordinary semi-annual evaluation. 
The PhD student will only be permitted one opportunity in the course of the prescribed duration of the PhD degree programme to rectify an unfavourable evaluation.

5.4 Qualifying examination and halfway report
5.4.1 Qualifying examination applicable to the 4-year dual MA/PhD programme
On the 4-year dual MA/PhD degree programme, PhD students will be expected to complete the Master’s degree programme after two years of enrolment. The Master’s degree programme for 4-year dual MA/PhD students ends with a qualifying examination. 
The basis of the qualifying examination is an academic report forming a whole, which must contain the following elements: 

· A section on the academic progression (3-5 pages)
· An academic section (min. 25 pages) containing, for example, one or more draft chapters to the PhD dissertation, other academic manuscripts (e.g. conference papers or working papers) or a plurality of interrelated academic manuscripts.
The academic report must be written in Danish, English or German and contain a list of essential/key literature references and a summary of 1-2 pages. If the report is written in Danish, the summary must be in English. If the report is written in English or German, the summary must be in Danish. Attached to the report must be a list of approved Readings of works.
The academic report must not exceed 35 pages (max. 84,000 characters), including summary and excluding literature references). 
By passing the qualifying examination, the PhD student acquires the Master’s degree and can proceed to Part B of the degree programme, provided that he or she has received a favourable semi-annual evaluation no. 4.
The scholarship expires at the end of the month in which the PhD student obtains the Master’s degree, and he or she will the following month be employed as a PhD research fellow during Part B.
Students enrolled on the 4-year dual MA/PhD degree programme, who do not wish to continue to Part B, complete their Master’s degree by writing a Master‘s thesis in accordance with the rules in the appropriate academic regulations.   

Further information about the qualifying examination (only available in Danish) can be found on the Graduate School website.
5.4.2 Halfway report applicable to both the 4-year dual MA/PhD and the 3-year PhD programmes
At the halfway stage of the course of study, a halfway evaluation is held. The purpose of this evaluation is to give the PhD committee the opportunity to ascertain that the work on the PhD dissertation is progressing satisfactorily. The committee therefore needs a halfway report containing the following elements:
· A commented preliminary table of contents with page numbers for the main sections
· A time schedule for the completion of the dissertation 

· A total plan of publication (including names of journals) if the dissertation is submitted in the form of articles.
The halfway report must not exceed 4-5 pages. The PhD student and the principal supervisor may be invited to attend the PhD Committee’s discussion of the halfway report.
PhD students enrolled on the 4-year programme must submit the halfway report together with the fifth semi-annual evaluation.
PhD students enrolled on the 3-year programme must submit the halfway report together with the third semi-annual evaluation.
5.5 Part-time enrolment
The PhD degree programme is planned for full-time study but may also be studied part-time, in which case prior application to the Head of Graduate School is required. A recommendation from the principal supervisor must be attached to the application for part-time study. Enrolment must be on at least a half-time basis. For students enrolled on the 4-year programme, part-time study is only possible after completing the Master’s degree.
5.6 Application for leave of absence
5.6.1 Pregnancy, parental leave and illness
According to the collective agreement of the Danish Confederation of Professional Associations and other rules, PhD research fellows are entitled to leave from the PhD degree programme because of pregnancy, parental leave and illness. PhD students enrolled on the 4-year programme are entitled to extra grants according to the regulations regarding state educational grants during the first two years (part A).
5.6.2 Other forms of leave
The PhD degree programme is designed as a coherent study programme and other forms of leave from the PhD degree programme will only be granted in exceptional circumstances. Applications for other forms of leave should be submitted to the Head of Graduate School, stating the reasons for the application. A statement from the principal supervisor must be attached to the application. The Head of Graduate School will decide whether or not to grant the leave.
5.6.3 Permission for externally-paid work
The PhD degree programme is designed as a full-time study. Recipients of PhD fellowships or PhD scholarships should apply for permission to undertake outside paid work, stating the reasons for the application. The application, together with a statement from the principal supervisor, should be submitted to the Head of Graduate School, who will make the decision.
5.7 Credit transfer
Credit transfer may be allowed for one or more study elements of the PhD degree programme if equivalent courses have been successfully completed elsewhere. Applications for credit transfer must be approved by the PhD Committee.

6 Supervision
6.1 Approval and allocation of supervisors
The Head of Graduate School allocates supervisors to all PhD students. The Head of Graduate School may, on his own initiative or upon application by the PhD student, appoint additional supervisors and replace the principal supervisor or additional supervisors.
A principal supervisor and a co-supervisor (if applicable) are appointed for each PhD student. The principal supervisor is responsible for the overall PhD degree programme. The principal supervisor must be a recognised scholar in the PhD student’s field of study and must be a member of the Faculty of Theology’s academic staff. Co-supervisors must be proficient in the field of study to which the PhD student’s project belongs and can be employed elsewhere. The co-supervisor provides academic supervision of the PhD project.
To assure the provision of high-quality supervision, all principal supervisors in the Graduate School have to attend a supervision course.

The Head of Graduate School appoints a principal supervisor for the entire PhD course of study. In exceptional cases it is possible for the PhD student to replace his or her supervisor during the course of study. This usually occurs after previous agreement between the PhD student and the previous supervisors and must subsequently be approved by the Head of Graduate School. In case of dissatisfaction with the supervision being received, the PhD student must first raise the matter with his or her supervisor before contacting the Head of Graduate School. When raising a matter of dissatisfaction with supervision with the Head of Graduate School, the PhD student is allowed to bring a companion (e.g. trade union representative, member of PhD Committee representing the PhD students, or someone else) to the meeting. The same applies to dispute resolution meetings between the principal supervisor and PhD student.
6.2 Responsibilities of supervisors and PhD students
6.2.1 The responsibilities of supervisors 

The principal supervisor has the overall responsibility for the total PhD degree programme, the total supervision, preparation of semi-annual evaluations, etc.

If the PhD student spends the entire period of PhD study or part of the study outside the institution, the principal supervisor must constantly be in close contact with the external institution and/or place of work.
All supervisors must:
· Be up to date on changes to the PhD order and other rules and regulations concerning PhD education
· Regularly provide supervision and look through and discuss manuscripts
· Be in close contact with the PhD student
· Make contact to other relevant research environments, both domestically and abroad
· Attend the semi-annual evaluations of the PhD project.
6.2.2 The responsibilities of PhD students
All PhD students must: 
· Keep their supervisors informed about the progress of the project, including all essential research results
· Submit drafts of abstracts, publications and the PhD dissertation
· Continuously update his or her activity overview in compliance with the individual elements of the PhD plan
· Provide their principal supervisors with the information required well in advance of semi-annual evaluations
· Be up to date on changes to the PhD order and other rules and regulations of relevance to the PhD education. 

7 PhD dissertation
7.1 Preparing and submitting the PhD dissertation 

The PhD dissertation should document the author’s ability to apply relevant scholarly methodology and to carry out research work meeting the international standards for PhD degrees within the field in question. 
The dissertation must deal with the texts, monuments, pictures, field studies or other data included in the project description in an independent way and by applying the scholarly theories and methodology approved by the relevant subject/discipline. The material must be analysed and interpreted methodically, and secondary literature must be included and discussed to a reasonable extent. The dissertation must thus comply with the PhD order’s requirements to “carry out research work meeting the international standards for PhD degrees within the field in question”. On the other hand, there are no requirements regarding the proposal of an original, independent thesis, or developing the methodology of the subject.

Material taken from related subjects and disciplines must be handled with respect for the theories and methodologies used in these disciplines. As far as possible, texts must be read in their original languages, and an adequate degree of mastery of the relevant philologies must be demonstrated.

The Graduate School has developed a dissertation template (MS Word), which must be used when preparing the dissertation. If any abbreviations are used, the dissertation must contain a list of these. Detailed documentation should be referred to in a suitable number of notes and petit-paragraphs.

The dissertation can be written in Danish, English or German. However, students are recommended to consider writing their dissertations in English. The dissertation must contain summaries in Danish and English.
The PhD dissertation can either be submitted in the form of articles with an introductory summary report or as one complete dissertation.
The following requirements apply to the submission of dissertations in the form of articles:

· The dissertation must consist of minimum four articles, three of which, at the time of submission of the PhD dissertation, must be accepted for publication in recognised peer-reviewed journals; minimum one article must be accepted for publication in an international journal in one of the principal European languages. The total size of the articles must not exceed 80 - 120 standard pages.
· The articles must be organised in a well thought out way and begin with a summary report of between 30 and 50 standard pages. 
· If the articles have been prepared in collaboration with others, the dissertation must be accompanied by statements from the other authors regarding the extent of the PhD student’s work 

The following requirements apply to the submission of dissertations in the form of one complete dissertation:
· The dissertation must not exceed 150-250 pages. Because of the PhD order‘s short deadline for the assessment committee’s work, the total extent of the dissertation (including bibliography, appendices, etc.) must not exceed 600,000 characters. 
· Applications stating reasons for exceeding this length can, in exceptional cases, be forwarded to the Head of Graduate School.
A dissertation must not be submitted for assessment by two or more authors jointly.
The deadline for submitting a dissertation is the last day of the PhD enrolment period.
The author of the dissertation must enclose a statement that the dissertation in its current form has not previously been assessed.

The dissertation must be submitted to the Faculty Secretariat in seven copies. Practical information regarding submission of PhD dissertations is available on the Graduate School website.
7.2 The final supervisor statement
At the same time as the dissertation is submitted for assessment, the principal supervisor delivers a statement regarding the PhD student’s entire course of study. The statement should contain an evaluating report, concluding whether the principal supervisor can approve the course of study. An activity overview of the PhD student’s activities during the degree programme must be attached to the principal supervisor’s statement. This activity overview must be prepared by the PhD student and signed by the principal supervisor.
The dissertation can only be assessed if the total PhD degree programme has been completed satisfactorily.

If the principal supervisor’s statement reports that the PhD degree programme has not been completed satisfactorily, the author will be given at least two weeks to comment on the principal supervisor’s statement.
On the basis of the principal supervisor’s statement, the PhD student’s comments, if any, and the submitted semi-annual evaluations, the Head of Graduate School will determine whether the PhD degree programme has been satisfactorily completed.
7.3 Submission of PhD dissertation without prior enrolment 
According to the PhD order, section 15 (2), PhD dissertations can be submitted without prior enrolment.
The following procedure should be followed when submitting a PhD dissertation without prior enrolment:
· The dissertation must be submitted to the Graduate School in one copy. The dissertation must be accompanied by (a) a statement explaining how the applicant in his or her opinion meets the requirements for a PhD course of study mentioned in the PhD order and (b) documentation of the activities mentioned in the statement. The dissertation must also be accompanied by (c) a statement by the applicant as to whether the dissertation has previously been submitted for assessment and, if so, where.

· The dissertation will be evaluated by a person who has expertise in the field of study in order to estimate whether the dissertation can be accepted for assessment. The Head of Graduate School decides whether the applicant has acquired qualifications comparable to having completed a PhD degree programme at the Graduate School of Theology and the Study of Religion. 

· The dissertation must be submitted in a certain format. A dissertation template (MS Word) is available on the Graduate School website.
If the dissertation is accepted for assessment, an assessment committee will be appointed in compliance with the current rules about the appointment of assessment committees.
8 Assessment of the dissertation 
Prior to the deadline date for submission of a PhD dissertation, the Dean appoints an expert assessment committee consisting of three members. Assessment committee members will be recognised researchers in the relevant field of study and must be at the associate professor level or above. Two members must be from outside the university, at least one of whom from outside Denmark, unless this is not practicable considering the subject in question. The third member is appointed among the staff of the Faculty of Theology and will usually be the chairman of the committee. The PhD student’s supervisors are not members of the assessment committee, but the principal supervisor is advisor to the assessment committee without voting rights, i.e. the principal supervisor will be invited to attend meetings of the assessment committee and will receive copies of committee correspondence and documents relevant to the assessment. It should be mentioned in the assessment committee’s recommendation that the principal supervisor has been involved in the process as an advisory member. 
8.1 Procedure for appointment of assessment committee 

No later than three months prior to the submission of the dissertation, the principal supervisor sends a proposal regarding members of the assessment committee, accompanied by a summary (approx. ½ A4 page) to the Faculty Secretariat. The proposal is discussed in the PhD Committee and the Dean subsequently appoints the assessment committee and the chairman of the committee. 
Immediately after the appointment of the assessment committee, the Faculty notifies the author, who has the opportunity, within a deadline of at least eight days, to object to the composition of the committee.
8.2 The assessment process 

The chairman of the assessment committee will make the committee acquainted with the procedure to be followed in the assessment process. The chairman is responsible for coordinating the assessment process and for ensuring that deadlines and other formalities are met. It is also the responsibility of the chairman to ensure the quality of the language used in the recommendation in order to provide a balanced text. The Head of Graduate School is available for advice and should be contacted with any queries. The Faculty Secretariat will act as liaison between the assessment committee and the PhD student. 

It should be stated in the preliminary recommendation that the assessment committee is acquainted with the PhD Order, the Faculty of Theology’s regulations for the PhD degree programme and the principal supervisor’s final statement. The preliminary recommendation should include a brief summary and a critical evaluation of the dissertation, stating clearly the grounds on which the assessment committee has based its evaluation and conclusion. The recommendation should also include the committee’s decision as to whether or not the dissertation may be published in whole or in part, if required in a revised form or in translation. The recommendation should be a maximum of 5 pages.
8.3 The preliminary assessment of the dissertation
Within two months after the submission of the dissertation, the assessment committee will make its recommendation as to whether the dissertation fulfils the requirements for the award of the PhD degree. The recommendation should be reasoned and, in the event of disagreement, the decision of the majority will prevail. Copy of the recommendation will be sent to the author as soon as possible. 

The assessment committee will provide a reasoned recommendation leading to one of the following conclusions: 

· The dissertation is suitable for public defence in the form in which it has been submitted

· The dissertation is not suitable for public defence in the form in which it has been submitted, but the assessment committee estimates that, in a revised form, the dissertation will be suitable for public defence. In such case, a deadline for resubmission must be stated in the recommendation. The author and the principal supervisor should be given the opportunity to submit their comments on the recommendation within a period of at least two weeks.

· The dissertation is not suitable for public defence in the form in which it has been submitted, and the assessment committee estimates that it is not likely to become so within a reasonable time. The author and the principal supervisor should be given the opportunity to submit their comments on the recommendation within a period of at least two weeks.

If the dissertation is deemed to be suitable according to the recommendation, the public defence will be held.

If, however, the dissertation is deemed to be not suitable according to the recommendation, the Dean will, on the basis of the assessment committee’s recommendation and the comments submitted by the author and the principal supervisor, make one of the following decisions: 

· The public defence will not be held

· The PhD dissertation may be resubmitted in a revised form within a deadline of at least three months. If the dissertation is resubmitted, it will be assessed by the original assessment committee unless special circumstances apply

· The PhD dissertation will be referred to a different assessment committee for decision.

The chairman of the assessment committee may allow minor changes to be made to the dissertation prior to the public defence, provided it does not delay the defence.
8.4 Public defence
The defence will be held, at the earliest, two weeks after the assessment committee has made its recommendation and, at the latest, three months after submission of the PhD dissertation, unless special circumstances apply. The date of the defence will be decided in agreement between the chairman of the assessment committee, the PhD student and the Head of Graduate School. 

The defence will be announced on the Graduate School website, in CAMPUS (the University newspaper) and, as far as possible, in other relevant media.

The Faculty Secretariat makes sure that the dissertation is available for sale at the Faculty and that copies of it are sent to the State and University Library, Aarhus; the Royal Library, Copenhagen; the Library at the Faculty of Theology; the Faculty of Theology, University of Copenhagen; the Faculty of Humanities, University of Copenhagen; and the Faculty of Humanities, University of Southern Denmark. Finally, the Faculty of Theology itself keeps a copy of the dissertation. The dissertation will be available for pre-order from the Faculty Enquiry Office no later than three weeks prior to the defence, and the ordered copies of the dissertation will, as far as possible, be available no later than two weeks prior to the defence.
All members of the assessment committee must attend the public defence in person or through video-conferencing, unless exceptional circumstances make this impossible. 

The public defence is chaired by the Head of Graduate School (or a deputy appointed by the Dean) and should not last more than three hours, including a break in the middle. Following a brief introduction by the chair of the public defence proceedings, the PhD student is given the opportunity to explain his or her research. The duration of the presentation must not exceed 30 minutes. 

The PhD student will then be examined by the members of the assessment committee. This examination should be in the form of a critical dialogue between the assessment committee and the PhD student. The members of the assessment committee are thus not expected to lecture but rather to focus on central, or selected, issues or themes raised in the dissertation. Committee members agree among themselves the order of their contributions; the chairman of the committee, however, usually speaks last. 

The duration of the assessment committee’s examination – including the PhD student’s responses – must not exceed 90 minutes.

The chair of the public defence proceedings may allow others than members of the assessment committee to make a contribution, provided notice has been given prior to the beginning of the defence. Such contributions can be scheduled for after a break in the middle of the proceedings and must not last more than 30 minutes in total.
At the conclusion of the defence, the assessment committee will withdraw briefly to confer together as to whether the defence was satisfactory. Following this, the chairman of the assessment committee makes an oral statement to the audience on whether or not the committee intends to recommend to the Faculty of Theology that the PhD degree should be awarded.
Then the chair of the public defence closes the proceedings. 

9 Award of the PhD degree 

As soon as possible and not later than fourteen days after the defence, the assessment committee will submit a recommendation in writing as to whether the requirements for the dissertation and the defence have been satisfied.
If the assessment committee’s recommendation is unfavourable, the Academy Council may decide, upon request of the author within a period of at least one week, that the PhD dissertation will be referred to a different assessment committee for decision.
The Academy Council awards the degree if two members of the assessment committee recommend that the PhD degree should be awarded. 
The Faculty of Theology subsequently issues a PhD diploma with the text in Danish and English 
PhD students who do not have their degree conferred can request the Faculty of Theology to issue documentation in Danish and English for those parts of the PhD degree programme that were completed satisfactorily.

10 Complaints
Complaints concerning matters covered by these regulations may be submitted to the Dean of the Faculty of Theology.
The Dean of the Faculty of Theology has the power, in exceptional cases, to permit exemption from those rules that have exclusively been determined by the Faculty.

The Dean’s decisions may be referred to the Danish University and Property Agency if the complaint concerns legal issues. Complaints must be submitted to the Faculty within two weeks from the day the decision is notified to the complainant. The Faculty makes a statement, which the complainant should be given the opportunity to comment on within a period of at least one week. The Faculty forwards the complaint to the Agency, enclosing the Faculty’s statement and comments from the complainant.
An author who has not completed a PhD degree programme is only entitled to make a complaint if his or her dissertation has been accepted for assessment, cf. the PhD order, section 15 (2).

11 Commencement and transitional regulations
These regulations take effect on 1 February 2008.

PhD students who have commenced a PhD degree programme before 1 February 2008 are entitled to complete their degree programme according to Ministerial Order No. 114 of 8 March 2002 on the PhD Programme and the PhD degree, but the assessment and public defence of the dissertation and the decision as to whether to award the PhD degree will be according to the above regulations and the regulations in Ministerial Order on the PhD Programme at the Universities No. 18 of 14 January 2008  (PhD order).
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